VISUAL AIDS IN PRESENTATIONS


What a Visual Aid Does for Your Speech
1. It enhances listeners’ recall of speech content.

2. It improves clarity of listeners’ understanding.

3. It motivates listeners.

4. It helps hold listeners’ attention.

5. It reinforces and magnifies ideas.

6. It presents ideas more quickly than is possible with words alone.

7. It can clarify numbers, sell a product, and simplify complexity.

Pitfalls of Using Visual Aids
1. If used poorly or overused, they can obscure your ideas and slow your pace.

2. If poorly prepared, they will distract from your message.

3. If not put away after use, they will compete with you for your listeners’ attention.

Types of Visual Aids – SOME FORM OF TECHNOLOGY MUST BE USED IN PRESENTATION!!! 
1. created object (your product)
2. models
3. graphs
4. diagrams
5. charts
6. transparencies
7. slides

8. films and videos

9. computer programs
10. tri-fold boards (no posters)
Checklist for Visual Aids
1. Limit the number of aids to two. One visual aid is acceptable.
2. Limit the number of points on each visual.  
3. Use short phrases, not sentences.
4. No handwriting.
5. Make sure all words are spelled correctly.
6. On PowerPoint and tri-fold boards, use color but no more than three colors.  Limit the use of transitions and special effects.  This is a distraction rather than an enhancement.
7. Add clip art or pictures, not just lettering.

8. Make sure letters/pictures are large enough to see.
9. PowerPoint, video, audio, or DVDs should be limited to the following:
a. PowerPoint may only be used to enhance a presentation.                                                   It may not take the place of a speech.                                                              

b. A maximum of 2 minutes of video, audio, or DVD clips may be used that is fully integrated into the presentation for enhancement only.
10. Practice using any special effects prior to your presentation.
11. Practice using equipment in the room in which you will present the day of presentations from 3:30-4:30.
12. If you need assistance with your presentation from the Cyber Campus, you must set up a time with Cyber Campus at least two weeks prior to presentation day.
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